Cherok
Cgﬁg‘e Instructions — Submitting an Online Application for a Public Hearing

Below you will find instructions for submitting an Application for Public
Hearing for a Variance from your computer. Please note, before you submit an
application online, you must have a “Prefile Meeting” with Cherokee County
staff. Please contact Cherokee County to schedule these meetings.

1. After you’ve had your “Prefile Meeting” and “Preliminary Review
Meeting”, visit the Cherokee County CityView Portal at
https://www.cherokeega.com . Scroll down to the bottom of this
webpage and click on the “CityView” icon.
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2. Register to become a CityView Portal User and create an account

c @

Cherokee County CityView Portal ;¥

06VGlopmeDt

Links

Portal Home
Prope Search

Address

Development Service
Center

Cherokee County

1130 Bluffs Plowy
Canton, GA 30114

T. (770) 721.7810
E. dsc@cherokeega

if you haven’t already done so (it’s free!) ... or click the “Sign In
link and enter your email address and password.

29

OF* https://cityview.cherokeega.com/cvprodportal/

comments, Thank you!
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Click the “Apply for a Planning Permit” link under the “Planning
Department” section

wrokee County.

1, mobile device or tablet all hassle free, 24/7, 365 days of the year!

ve would love to hear yvour feedback, email us at dsc@cherokeega.com with

ment Planning Department

>ermit Apply for a Planning Permit

Upload Submittals

3. The CityView system will help you go through the steps to apply
for your Variance application.

Step 1: Step 2: Step 3: Step 4:
Project Description Planning Types Location Contacts
Step 5: Step 6: Step 7:
Upload Files Review & Submit Submitted
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4. Select the “Variance” project type from the list.

Choose the project type:*

--Select a value--

—Select a value--

Final Plat (6 or more lots)

Land Disturbance Permit

Lot Grading Plan

Rezoning

Rezoning and Special Use Permit

Special Use

5. We have chosen “Variance” and then the section of “Details”
appears on the screen. Enter the applicants name in the “Project
Descriptive Name” section and describe the proposed project in the
“Comments” section.

Choose the project type:*

Variance b

Project Descriptive Name:*

John Doe/Applicant Name

Please give your project a brief description. This will become the project name. Maximum 500 characters

Comments: *

Enter information| about the project here

Please add any additional comments about the project. Maximum 4000 characters
Next Step: Planning Types
Cherokee County Planning and Zoning Page 4 of 10
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6. Click on the ot Step: laning Tyves | button.

7. You will arrive at the “Planning Application — Location of Project”
step. There are multiple ways of entering locations. You can add
more than one location if it applies to this application.

Step 1: Step 2: Step 3: Step 4: Step 5: Step 6:
Project Location Contacts Upload Files Review & Submitted
Description Submit

Planning Application - Location of Project

Reqguired information is indicated with an asterisk {*).

A valid address or parcel number within unincorporated Cherokee County limits must be prowvided. If vou are applying
to develop a recent subdivided property and the parcel number has not be assigned yet, please contact the
Development Service Department.

Use my location: [ Ent'e'l’r @d_d‘r gl Qr Qilr - -’I h“e-l’re-l"
Search for address: [#ng

o0 (14N22 000 F)
006 (14N22 006 G)
006 (14N22 006 H)
006 (14N22 0065 1)
006 (14N22 006 K)
006 (14N22 006 L)
006 (14N22 006 M)
006 (14N22 005 N)
006 (14N22 006 P)
006 (14N22 006 R)
006 (14N22 006 T)
006 (14N22 006 V)

[ Previous Step: Project Description ] l MNext Step: Contacts I

The location you have selected:

Enter either an address or a parcel number. In this example, we
started by typing our parcel number of “006 (14N22” and it auto-
populated a list of matching parcel numbers. Click the [Next Step:
Contacts] button.
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8. Review the contacts associated with your application.

Step 1: Step 2: Step 3: Step 4: Step 5: Step 6:
Project Location Contacts Upload Files Review & Submitted
Description Submit

Planning Application - Contacts

Required information is indicated with an asterisk (*).

Property Owner Cloe, John, Address: 1130 Bluffs Plowy

Applicant John Doe Applicant Name, Address:1130 Bluffs Ploay

Need to add) other

contacts, or
businesses?

Add Mew Contact | Add Business Or Contact From Address Eh:n:rkk

’ Previous Step: Location ] ’ Mext Step: Upload Files ]

Add all contacts that need to be associated with this application.
These individuals will receive correspondence via email from
Cityview(@cherokeecountyga.com or county staff email addresses

relative to the status of this application. Click the [Next Step:
Upload Files] button when done.*
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9. We have arrived at the “Planning Application — Upload
Documents” page.

Planning Application - Upload Documents

MNote: This step is optional. Documents may be uploaded at a later time from the Upload Submittals link located on the
main page. '

To fulfill the requirement, click the [Browse...] button next to the
document “Type”. (See last page for all document types.)

e saws |
@ Application ﬂ Pending

Select a new document for thig requirement:

Browse._.

%) Letter of Intent @ Pending

Select a new document for this requirement:

Browse..

It will open up a screen for you to navigate your computer and
allow you to choose that document. This window will look
different based on whether you are running Windows, Mac OS-X,
or Linux, but performs the same function. Click the [Next Step:
Review & Submit] button
to upload your documents
and continue to the next
screen.

l Previous Step: Contacts ﬂ Next Step: Review & Submit I
—

Uploads Complete

All documents were uploaded succesfully.

Uploads In Progress

Reminder: You have not uploaded documents to all of the submittal requirements. These
documents can be provided at a later date, either in person or by using the Upload Submittals link
. . . . from the main page.

Please wait while your documents are being uploaded. You will be redirected to the next step when pag

all uploads are complete.
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You will see the “Uploads In Progress” screen and if all goes well,
then the “Uploads Complete” screen shows. Click the [OK]
button.
10. You have arrived at the “Planning Application — Review &
Submit” screen. Take a look at all of the information you have
entered. If you need to
EE.’:“IEM e Cotacts Uigad Fles Revew s Submitied correct a ny
g APt e & S I information, click the
[Previous Step:]
buttons to return to
previous steps. You see
o T T — that you will be switched
over to our payment

Please review the information below and if it is correct, press the submit application button to submit your application.

Nane $0.00 $0.00 $0.00
Outstanding Fees Amount Paid Owing Date Paid
Digital Upload Fee (SPU) $50.00 $0.00 $50.00 Not Paid

Totals: $50.00 $0.00 l ssn.nnl

‘ l Submit Application and Pay Fees ]

processing vendor to pay the $50 Digital
Upload Fee. Click the [Submit
Application and Pay Fees] button to progress to the next screen.
11. We have arrived at the “Planning Application Fees” page.
Click on the [Make Payment] button to leave our website and go
over to our payment processor. [ Your Application Fee will be
accessed and due before your application can be Deemed

Completel].
paisreos ——amownt lpaia |Owing_buo Date |Dote poa_|
MNone 50.00 50.00 50.00
outsanding Fees | mount paia —|Owing __ Duo Date | Dote pid_|
Digital Upload Fee (VAR) 550,00 50.00 %50.00 Mot Paid
Totals: $50.00 s0.00 $50.00
12. Please enter all information on the PayGov.us site. Note the

“Fee Amount” increases the transaction amount by 3.5%. Don’t
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forget the “I Accept” for the Terms and Conditions, then press the
[Make A Payment] button.

Planning Application - Submitted

Project Mumber: FL2Z0190000054

[ Print This Page J
Thank you for your application. Your project is now under review.
_ - Fees

lThanI-c wvou! Your payment has been received and processed. ]

13. After a few moments of processing, you will be returned to
CityView Portal with a message that your application has been
submitted. You’ll see your Planning Project Number at the top.
Y our application process is now complete. Cherokee County
Planning and Zoning will now review your application and
submittals and will be in communication with you via email.

14. Check back at the Cherokee County CityView Portal to see
the status of your application. See separate handout.
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Document Types:

Type Status

¥ Application

Pending

Browse._.

Select a new document for this requirement:

® Letter of Intent @

Pending

Browse._.

Select a new document for this requirement:

© Deed @

Pending

Browse._.

Select a new document for this requirement:

© site Plan @

Pending

Browse._.

Select a new document for this regquirement:

@ Other / Miscellaneous @

Pending

Mo documents are required at this time.
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